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Admission Policy for all 4 complexes


· Minimum age for admission to our facilities is 60 years.  In a partnership, at least 1 partner must be aged 60, the other reasonably close to age 60.  No-one under 50. Applications for younger persons will be registered only and not placed on the waiting list until the minimum age is attained.

· Applicants must be 75 years and younger at the time of placing their name on the waiting list.

· It must be noted that applicants must be capable of living completely independently to live in our facilities.  Independent living is defined as being capable of looking after oneself without needing the assistance of another individual or 3rd party to undertake both physical and mental tasks associated with daily living.  There are no frail care facilities available for any resident at ABCA facilities.

· The waiting list is a priority list, not a dated list.  The priority list and preference for admission is at the discretion of the Admission Team being the Head of Social Services, the Social Worker and the Housing Manager.

· Applicant must be a resident of the Eastern Cape.

· Applications from persons already in retirement homes and such housing schemes will not be considered for accommodation in our facilities. 

· Previous residents of our facility may re-apply but will not be given priority, they will  need to reapply and be added to the waiting list like other applicants.
· Applicants need to compete the necessary application form.  The medical form must be completed by a Doctor or practising medical sister.

· The forms must be signed in front of a Commissioner of Oath. Forms that are incomplete, such as income info, will not be considered.

· Forms may be emailed to residents@abca.co.za and housing@abca.co.za.  Cuylerholme forms to community@abca.co.za and rooms@abca.co.za .  Forms may be delivered to our offices in 17th Avenue Walmer.

· Applications will be processed and passed on to the Social Worker, who in due course will call the applicant for an interview.  Interviewed applicants, if suitable, will be placed on the waiting list

· It is compulsory for all applicants to have a funeral policy.  Proof of such policy must be provided.






ALGOA BAY COUNCIL FOR THE AGED
Buffelsfontein Village
Permission to keep a pet (dogs, cats)
Please note the following concerning the keeping of pets in Buffelsfontein Village.
5.1. The keeping of pets is subject to approval by the Village Manager. Approval can be revoked should problems with the pet arise. Please seek prior approval before obtaining a pet.  This is an extract from the Rules and Regulations of Buffelsfontein Village.
All dogs and cats must be registered with the Village Manager who will keep a record of the pets in the Village.
Only small dogs i.e. lap size will be allowed.
 All dogs and cats must be sterilized and management reserves the right to request documentation of this.  Dogs must be kept on a leash and under control at all times when not in your unit. 
 Any mess that the dog leaves must be picked up immediately and not left until later.  Owners must therefore have a packet and a utensil for such removal, with them when walking the dog.
The area behind the garage and workshop area is out of bounds for dogs.  ABCA pays for the garden refuse to be removed and the contractors will refuse to collect the cuttings with dog poo around. 
 Residents must please keep cats under control.  A litter box must be provided, in your unit, and cats must be trained to use this box.  Residents do not appreciate cat poo in their gardens.

Dear Sir,
I hereby apply for permission to keep a dog/cat in my unit.
Surname: ________________________________	First Names: ______________________
Unit Number: ____________________________

No of dogs: ___________					No of cats: ____________
Please supply the following information for our records.

Pets Name:_________________		Dog/Cat	Male/Female

Is your pet sterilized?	Yes/No	Breed: _____________	Colour: _____________
Comments: ________________________________________________________________

Pets Name:_________________		Dog/Cat	Male/Female
Is your pet sterilized?	Yes/No	Breed: _____________	Colour: _____________
Comments: ________________________________________________________________
I acknowledge that I have read and agree to abide by the rules pertaining to keeping a pet in Buffelsfontein Village.


Resident
Date of notice

OFFICE USE
The resident.    Your request to keep the above pet/s at Buffelsfontein Village is approved/not approved.  Please inform this office should you no longer have the pet.
Approval must be obtained should you wish to obtain a pet again.

______________________		____________________

Residential Manager			Date of notice
Algoa Bay Council for the Aged
Application for any Modifications, Building or changes to ABCA property.
	Name:
	Surname:

	Contact Number:
	Email:

	Unit Number:
	Place:
	Application Date d/m/y:



Important: There is a 7 working day waiting period on applications, work cannot start without the written consent of the maintenance manager which will not be unreasonably withheld. 
ABCA reserves the right to accept or decline any changes or modifications to their property. 
All electrical and Plumbing work requires a Certificate of Compliance on completion.
All modifications and fixtures become permanent and cannot be removed when leaving.
The maintenance of any new fixture becomes the responsibility of resident to maintain.
Any old materials/fixtures removed must be returned intact to the maintenance department.
Common areas cannot be claimed, fenced in, block walkways or made to look unsightly.
New carport structures are limited to parking availability and cannot become storage areas.

ABCA does not supply any materials or labor toward upgrades, this is done solely at the resident’s expense. This is a low-cost housing development, rentals are not based on the upgrades inside and the benefit thereof falls onto a future resident, not ABCA itself.
Requests will not be considered if applicants rentals are in arears or overdue in any way.

	Basic description of request:

	

	

	

	

	

	Project start date:
	Completion date:

	Who will be doing the work? 



Basic Terms:
· Attach a sketch or drawing of the intended project for consideration.
· Maintenance will meet onsite or in office to discuss the proposed changes.
· Adhere to ABCA guidelines and conditions of works to be done as finally agreed.
· Fully complete the project within the given timeline and not leave any unfinished work.
· Cause the least disturbance to neighbours and operate in normal working hours.
· Not obstruct any walkways, staircases, roads, or common areas.
· Construction materials cannot be stored onsite longer than necessary.
· Resolve any disputes without conflict to ABCAs basic requirements or as needed.
· Notify Maintenance for final inspection and provide all relevant COCs.

	Signature of Applicant
	Approval of Maintenance Manager

	Important Terms by ABCA
	Date of Approval:

	
	Sign off by Maintenance Manager

	
	

	
	

	
	Date of Sign off:




